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o Ilpuemnoii komuccun PI'bOY BO «KHUT

1. OO1me noJIoKeHUs

1.1. Jlns opraHu3anuy IpremMa JOKYMEHTOB nocrynaroiux B denepanpHoe rocynap-
CTBEHHOE OFOJUKETHOE 00pa30BaTeNbHOE YUPEXKJICHHE BbICIIEro oOpasosaHus «Ka3aHCKHH
HALMOHAIBHBIA  MCCIIEIOBATEIbCKMI  TexHONMornuecknii  ynusepcurer» (®IBOY  BO
«KHUTY»), npoBeieHNs] BCTYUTENIbHBIX UCIIBITAHWH U 3a4UCIIEHHs B COCTAB CTY/ICHTOB
JIALL, TPOLIEAIMX MO KOHKYpCy, ¢popmuposanus orderHoctd 8 MOH PO U1 MOH PT
coszpaercs [IpuemHas komuccus.

1.2. ITpuemMHas KOMHCCHsS B CBOEH pabOTe PyKOBOACTBYETCA:

- denepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-@3 (pen. OT 30.12.2021) "O6 obpa3zo-
panuu B Poccuiickoit deneparmu” (¢ U3M. 1 1011, BeTyIL. B cuiy ¢ 01.03.2022);

- [pukaszom MunoOprayku Poccun «O0 yTBep)KACHHH NOPAIKA NpUeMa Ha o0yueHue
1o 00pa30BaTe/IbHBIM IIPOrPaAMMaM BBICIIEr0 00pa30BaHUA — POrpaMMam OakasnaBpua-
Ta, MPOrpaMMaM CrelHAIUTeTa, TPOrPAMMaM MarucTpaTypbl» (YTBEPKIEH MPHKA30M
MHUHHCTEpPCTBA HAYKH M Bbicliero obpasosanus PD or 21.08.2020 r. Ne 1076, 3aperu-
crpuposan Muntoctom P® 14.09.20 r., peructpaumonHsiii Ne 59805);

- npasuiamu npuema B PI'bOY BO «k KHUTY»;

- JIPyTMMH HOPMATHBHBIMU JOKYMEHTaMH (helepabHOro OpraHa ynpaBjeHHs BbIC-
IIMM 00pa30BaHUEM.

1.3. Cocras Ilpuemuoii komuccun KHUTY yrBepxaaercs npHkasom peKTopa, KOTO-
phlii siBIsieTcs peacesarenem [IpueMHOM KOMHCCHH.

IIpencenarens [IpueMHOH KOMHCCHH DPYKOBOJIWT BCCH JIEATEIBLHOCTBHIO [TpuemHoM
KOMHMCCHH M HECET OTBETCTBEHHOCTb 3@ BbIIOJIHEHHE YCTAaHOBJICHHBIX KOHTPOJIbHBIX
uudp npuema, coOMOACHHE 3aKOHOJATEIbHBIX aKTOB M HOPMATHBHBIX AOKYMEHTOB IO
HOPMHPOBAHHMIO KOHTHHI€HTA CTYJEHTOB, ONpPE/EIACT 00A3aHHOCTH €€ UJICHOB.

3amecruresneMm mpenaceaaress [IpyeMHOW KOMHCCHM Ha3HA4YacTCs MPOPEKTOp MO
yueOHOH paboTe.

1.4. OtBeTCTBEHHBIN cekpeTaphb [IpueMHON KOMHCCHU HAa3HAYacTCs PCKTOPOM U3 YHC-
J1a TipenogaBaresieil OpraHi3ally BhICLIErO 00pa3oBaHus.

B cocrase [IpHeMHONH KOMHCCHH MPENyCMaTPUBAIOTCS YEThIPE A0JHKHOCTH 3aMECTH-

TBEPIKIAAI0»



TEJIs1 OTBETCTBEHHOT'O CEKpETaps.

Ha ¢akynpTeTax M B CTPYKTYpHBIX MOAPA3ACICHHIX YHHUBEPCHUTETA CO3JAKOTCSA TEX-
HUYECKHEe KOMHUCCHUHM M3 YMCJIa MpernojaBaTesieh, HHKEHEPHO-TEXHUYECKUX paOOTHUKOB
¥ y4eOHO-BCIIOMOIaTeJbHOTO MepcoHaa yHuBepcuTera. CocTaBbl TEXHUYECKHUX KOMHC-
CUH yTBEpKIAKTCA npejacenarenem [IpueMHon komuccuu.

1.5. Jlns opraHu3aldyd U TPOBEACHHS BCTYIHUTEIbHBIX HCIBITAHUN Ul TpaXkaaH C
OrpaHUYEHHBIMH BO3MOXXHOCTSMH 3/10pPOBbsSl U KaTErOpUH rpa)</iaH, KOTOPbIE MOI'YT CJia-
BaThb BCTYNUTENbHbIE HCHbITaHusA, npoBoaumble KHUTY, nonosHuTenbHBIX BCTYIH-
TEJIHBIX HCIBITAHUN TBOPYECKOW HANpaBJICHHOCTH MpeJceaaTesieM IPHEMHON KOMMC-
CHH YTBEP)KIAIOTCS COCTaBbl IK3aMEHAILIMOHHBIX U aleJUIAHOHHBIX KOMUCCHH.

[TostHOMOYHMS ¥ MOPSIOK ACSITEIbHOCTH YK3aMEHALMOHHBIX U alleJUISIIMOHHBIX KOMHC-
CHH OTpeesISIFOTCS MOJI0KEHUAMH O HUX, YTBEPKIAEMbIMU PEKTOPOM BY3a.

[Ipencenarenb 3K3aMEHALMOHHOW KOMMCCHUM TOTOBUT W IPEACTABISAET K YTBEPIKACHHIO
npeaceaaresaeM [IpueMHON KOMHCCHM MaTepHalibl BCTYIIHUTEIBHBIX MCIBITAHUH, OCYILCCTB-
JISIeT PYKOBOJCTBO M CUCTEMATHUECKUH KOHTPOJIb HaJ PadOTON WIEHOB 3K3aMEHAIIMOHHBIX
KOMHCCHI, y4aCTBYET B PACCMOTPEHHH ANCJULALIAH.

2. Opranu3zauus padotel [IppeMHON KOMUCCHH U JIEIONIPOU3BO/ICTBA

2.1. Opranuzaiust paboTsl [IpueMHONH KOMUCCHH U A€I0NPOM3BOACTBA JO/DKHA o0ecrie-
YUBATh COOJIIONIEHUE NPAB JIMYHOCTH ¥ BBIMOJHEHHE TPEOOBAHUI K IIpUeMy B 00pa30BarTe/ib-
HYI0 OPTaHM3aLMIO BBICILIET0 00pa30BaHus.

Pabora [lprieMHON KOoMHCCHH OGOpPMIISIETCSl MPOTOKOJAMM, KOTOPbIC MOANMMCHIBAKOTCA
npenceaaTesieM U OTBETCTBEHHbBIM ceKpeTapeM [IpreMHOM KOMHCCHH.

Pemenus [IpreMHOM KOMHUCCHH TPUHUMAIOTCSI MPOCTBIM OOJIBIIMHCTBOM TOJIOCOB TIPH
HAJIMYUH HE MeHee 2/3 yTBEpkKIEHHOI0 COCTaBa.

2.2. Tlpuemnasi komuccHsi 3a01aroBpeMEHHO TOTOBUT HMH(OPMAlHOHHbIC MaTepHAJIbL,
OJIaHKM HEOOXOIUMOM TOKYMEHTAIMH, IPOBOIUT ITOAOOP COCTaBa YK3aMEHAIIMOHHBIX KOMHC-
CHMH, TEXHHYECKOTO TMepCcoHaia, 0pOpMIIET CIIPABOYHbIE MATEpHA/Ibl 10 CHELHAILHOCTAM H
HAIpABJIEHUSAM, 00pa3Libl 3aM0NHEH s JOKYMEHTOB MOCTYNAIMINMU, 00ECTICYHBACT YCIIOBHS
XpaHEHHs JOKYMEHTOB.

2.3. B cpoku, onpezenennsie [Ipukazom MuHoOpHayku Poccun «O0 yTBep»k/ICHHH 110-
psiKa NpHemMa Ha o0ydeHHe 110 00pa3oBaTeIbHbIM IIPOrPaMMaM BbICIIEr0 00pa3oBaHMs —
nporpamMmaM OakajaBpuara, [porpaMmamM CIELUHal|TeTa, MporpaMmMaM MarucTparypbi»
pHeMHasi KOMHCCHsL OPTaHU3aliK BBICILIEro 00pa3oBaHUs Pa3MEIlAcT HEOOXOAMMYIO HH-
Gopmaruo Ha OQUILHATLHOM CaiTe U HA HHPOPMAIIHOHHOM CTCH/IE.

B nepuoj npuema JOKyMEHTOB [IPUEMHAsi KOMHUCCHS By3a €KEIHEBHO HHHOPMHUPYET O
KOJMUECTBE IMOJAHHBIX 3asBICHUN M KOHKYpCE, OpraHu3yeT QyHKIHOHHPOBAHHE CICLH-
QJILHBIX TeJIeOHHBIX JIMHUH U1 OTBETOB Ha BCE BOMPOCHI MOCTYNAIOLIUX.

2.4. TlpyeM JOKYMEHTOB PErUCTPUPYETCS B JIEKTPOHHOH 0ase.

2.5. Ha ka)J10ro moCTyMaoLero 3aBOAUTCS JIMYHOE A€J10, B KOTOPOM XPaHATCs BCE CIaH-
HblE€ MM JIOKYMEHTBI U MaTEpPUAIbI CJJaUH BCTYIIUTEIIbHBIX HCIIBITAHHH.

2.6. TlocrymaroeMy BblIaeTCs paclmcKa O MpuemMe JOKYMEHTOB.



3. OT4YeTHOCTb NPUEMHON KOMHUCCHU

3.1. Pabora [IpnemMHON KOMHCCHH 3aBEpIIACTCs OTYETOM 00 WTOrax NMpuHeMa Ha 3acela-
HUM YUYEHOro COBETa.

3.2. B kauecTBe OTYETHBIX JOKYMEHTOB NpH MpoBepke padoThl [IpuemMHON KOMHCCHH
BbICTYMaKOT: [IpaBuia npuema; nosnokeHust 1o npuemy; A0KyMEHTbI, TOATBEPK/IAOIIHe KOH-
TPOJIbHBIE LIA(PBI IPUEMA U YCTAHOBJIEHHOE KOJMYECTBO LIEJEBBIX MECT; MPHKAa3bl 110 YTBEP-
KIEHHIO cocTaBa lIpuemMHON KOMHUCCHH, SK3aMEHALIMOHHBIX KOMHUCCHI; MPOTOKOJIbI [Ipuem-
HOW KOMMCCHH; PaCIIUCAHUE BCTYNMUTEIbHBIX WUCIBITAHUHN; JIMUYHBIE JIE/a MOCTYNAIINX; K-
3aMEHALMOHHBIE BEJOMOCTH; aKThl PACCMOTPEHUS AllEJUISLIAM.

4. lo/oKHOCTHBIC 00S3aHHOCTH WICHOB [IpHEMHON M TEXHHYECKUX KOMHCCHI
4.1. IIPEJCEQATEJIb TIPUEMHOU KOMUCCHUU

4.1.1. PykoBoauT Bcel 1esaTeabHOCThIO [IpueMHOM, 3K3aMEeHAllMOHHOMN U aleJUIIMOHHON
KOMHMCCHUI M HECET OTBETCTBEHHOCTh 3a cobJitoieHue "[lpaBun npuema" u 1pyrux HOpMaTHUB-
HBIX JJOKYMEHTOB 110 (JOPMHUPOBAHHIO KOHTHHI€HTA CTY/CHTOB.

4.1.2. Onpenensier pexxum padoTbl [IpreMHOM KOMHUCCHM U CITyk0, 00eCreunBaronx
MPOBEACHHE NIPHEMA.

4.1.3. YrBepxknaer cocraBbl [IK yHuMBepcuTeTa, YK3aMEHALMOHHBIX W alIe/IsLHOHHbIX
KOMMCCHH, PACIIMCAHUE BCTYIIMTE/IbHBIX 3K3aMEHOB.

4.1.4. JIN4HO KOHTPOJIUPYET B3aUMOACHCTBHE BCEX CIIYXkKO, CBA3aHHBIX C TPUEMOM.

42. 3AMECTUTEJIb ITPEJACEJATEJIS [TIPUEMHON KOMUCCUUA

4.2.1. Opranu3yeT U KOHTPOJIUPYET NMOAOOP KaHAMIATYP M NPEACTaBIISAET Ha yTBEPIKIC-
Hue cocTabl [1K, 3K3aMEHALIMOHHBIX U aNeJUIILMOHHBIX KOMUCCHH.

4.2.2. OcylIecTBIsET ONMEPATHBHOE yIIpaBJICHHE CITy)KOaMH, 00eCTIeurBatOILIMMH padoTy
[IpremMHONM KOMHUCCHHU.

4.2.3. OnpexensieT nepedeHb MOMEILIEHUH 1 HE0OX0IMMOTro 000pyA0BaHUsA IS ITPOBE/E-
HHSI BCTYIIMTEJIbHBIX UCIIBITAHUH.

4.2.4. TlpoBoauT npueM rpaxaaH Mo BONpOCcam IOCTYIUIEHUs B YHHBEPCHTET.
4.2.5. YuactByeT B cOO€Ce/I0BaHUSAX C [TOCTYNAIOLLIUMH.

43. OTBETCTBEHHbII CEKPETAPb [IPUEMHOW KOMWCCUU

4.3.1. OcyuiecTBisier o01iee pyKOBOACTBO IPUEMHON KOMUCCHH.

4.3.2. ['OTOBUT MPOEKTHI MPUKA30B, KACAIOIIMECS OPraHMU3ALMK U I[IPOBEJICHUS IIPHEMA,
roTOBHUT poeKT [IpaBun npuema.

4.3.3. 'oToBUT Marepuaisl K 3acefaHusam [IpreMHOM KOMUCCHH.

4.3.4. ObGecrieunBaeT COXPaHHOCTb JJOKYMEHTOB M UMYyLlecTBa [ IpHeMHONH KOMHCCHH.

4.3.5. OpraHu3yeT arduTalydoHHYI U MPOPOpHUEHTALMOHHYIO paboTy IIprueMHON KOMHMC-
CHH.

4.3.6. Ilpunnmaer yyactue B paboTe MO MOATOTOBKE K MyOJMKALMH HH()OPMALIMOHHBIX
MaTepHaJIOB AJIS [IOCTYTAOUINX.



4.3.77. IlonOupaer 1 NpeJCTaBiIsAeT HAa YTBEPXKICHHE COCTAB YK3aAMEHAIIMOHHBIX M alleJis-
LIMOHHBIX KOMHCCHH.

4.3.8. Opranusyet opopmiieHHE U obecriedeHre HeOOXOAUMbIM HHBEHTapeM M 000py/10-
BaHUEM NOMeIeHUH Ut paboThl [IpueMHON KoMUCCHH, ay TUTOPUE TS TPOBEICHHUS BCTYTIH-
TEJIbHBIX UCIIBITAHUN U KOHCYJIbTAIHH.

4.3.9. Opranunsyet yueOy U HHCTPYKTaX nepcoHasia [IpueMHOH KOMUCCHH.

4.3.10. KoHTpoaupyeT npaBuJIbHOCTh OOPMIICHHS TOKYMEHTOB ITOCTYTIAIOIIIHX.

4.3.11.  OOGecrnieynBaeT OPraHM30BaHHOE MPOBE/ICHUE BCTYIUTEIbHBIX UCIIBITAHUH, KOH-
CyJIbTALlU{ U aneJUIsLUH.

4.3.12.  CoOBMECTHO C npeceaaTesIMi 3K3aMEHAIIMOHHBIX KOMUCCHH y4acTBYeT B pac-
CMOTPEHHUH CIIOPHBIX BOIIPOCOB.

4.3.13. PykoBOAMT pabOTOM MO YYETY M CTATHCTHKE.

4.3.14. OpranusyeT NOATOTOBKY M CAauyy JOKyMEHTOB [IpreMHONH KOMHCCHH B OTIEN
KaJpOB U B apXMB.

4.3.15. T'oroBut Matepuassl it otyera [[ppeMHON KOMUCCHH.

4.3.16. KoHTpoimpyeTr padoTy 3aMecTUTe/Ied U MpPU HEOOXOJUMOCTH BBIIOJIHSIET MX
GyHKUHH.

4.3.17. Beger npuem rpaxjaaH, 1a€T OTBEThl Ha MMCHbMEHHBIE 3aIIPOCh] IPAXJaH 110 BO-
NpocaMm MpueMa, OCyILECTBIISET CBSI3b C TPECCOM.

4.3.18. dopmupyer 3asBKy Ha y4aCTHE B OTKPBITOM ITyOJIMYHOM KOHKYpCE IO pacripe-
JIEJICHUI0 KOHTPOJIbHBIX LU(p MpUeMa MO YKPYIMHEHHBbIM TpyIIaM CIHeUHaIbHOCTEH U
HarpaBJICHUH ITOJATOTOBKH.

4.3.19. OcyecTBiseT pacnpe/ie/ieHue KOHTPOJIbHBIX LU(p IpHema, BbIAEICHHbIX
KHUTY MOH P®, no HanpaBieHUsIM NOATOTOBKH U CIIEHUAIBHOCTSIM.

4.4. SAMECTUTEJIb OTBETCTBEHHOI'O CEKPETAPS1
[0 JOKYMEHTalMH

1. KoHTposmpyeT u3MeHEeHHs B HOPMATUBHOM TOKYMEHTALUH [10 [IPUEMY B BY3 B COOT-
BETCTBUH C 3aKOHOAATENILCTBOM PD.

2. T'oroBuT mpoekTsl [1paBuit mprHeMa U MOJIOKEHHH 110 MporpaMMam MoJAroToBKU Oaka-
JlaBpHaTa, ClelHaIuTeTa, MaruCTpyphbl M acnupanTypsl 1o npuemy B KHUTY B coot-
BercTBUM ¢ [lopsinkom npuema MOH PO.

3. DopMHpyeT 3as8BKY 110 KOHTPOJIbHBIM [H(paM Mprema no O1KeTHOMY (PHHAHCHPO-
BAHUIO 10 BCEM HAIPABJICHUSM MOATOTOBKH U (hopMaM OOY4EHHS B COOTBETCTBUH C
npukazoM MOH P® Ha cnenyromni roa.

4. QOcymecTisieT BBOJ UHPOPMALMK Ha CaliTe WWW.ZZgu.ru B COOTBETCTBHH C 3arpo-
camu MOH PO.

5. T'OTOBUT MPOEKTHI MPUKA30B, KACAKOLIUECS] OPraHU3allMK U IIPOBEJIEHHUS IpHeMa - 1po-

eKT rpukasza o cozganuu [1K yHuBepcurera (coctaB - peKTOp, [IPOPEKTOPHI, I€KaHbl, 11~

peKTOpa CTPYKTYPHBIX [10Jpa3/IeICHUN);

- MPOEKTHI TIPHUKA30B O CO3aHUHM TEXHUYECKUX KOMMCCHH Ul NpUEMaA 110 MporpaMmam

OakanaBpuaTa, CHEelHaIUTeTa, MaruCTpaTypbl, aCIIMPAHTYPhbl U CIICHHATMCTOB CPEIHETO

3BEHA;

- TPOEKTBI MPUKA30B O CO3/IaHWM HK3AMECHALIMOHHBIX W aleJUIALMOHHBIX KOMHCCHH JIsl

npuema 1o nporpamMmam OakajiaBpuara, CrieLlHaJIdTeTa, MaruCTpaTypel U aClIUPaHTYPBbI.




- MPOEKTHI MPHKA30B O 3aYMCIICHUH CTYAECHTOB IO BCEM YPOBHSM IOJArOTOBKH, (hopMam
00y4eHus OXOKETHOTO U BHEOIOPKETHOTO (PHHAHCHPOBAHHSI.
6. OCyLIeCTBIISET €KEHEBHBIE KOHCYJIBTALMKM IPXIAH MO BOIPOCaM IpHeMa 110 BCEM
YPOBHSIM BBICLIETO 0Opa30BaHMsI.
7. OpraHu3yer aruTauMOHHYIO U ITPOQOPUEHTALMOHHYIO paboTy [IpreMHol KoMuccHm.
8. I'otoBHT MaTepuaiisl K 3acefanusm [IpueMHON KOMuCCHH.
9. IlpuHumaer yyactve B paboTe 1O MOATOTOBKE K IyOJHMKALMH MPOCHEKTOB, MOCOOUH
JULA IOCTYMAKOILMX U IPYTUX MHPOPMaLMOHHbIX MaTepuaioB [IpueMHON KOMUCCHH.

10. O0ecnieunBaeT CBOEBpEMEHHYIO Nepeaady CTaTUCTHYECKON HH(POPMaLMK B BBILLIECTO-

sme opranuzauud (MOH PT, MOH P®).

11. JlaeT 0TBETHI HAa MMCbMEHHBIE 3aIIPOChI IPAXKIAAaH MO BOIIPOCAM IpHUeMa.

12. CoBMeECTHO ¢ mpeaceaaresiMi 3K3aMEHAIIMOHHBIX KOMHUCCHM Yy4acTBYET B PacCMOT-
PEHUM CITIOPHBIX BOIIPOCOB.

13. OcyiuecTBiseT MpeJoCTaBlICHUE U KOHTPOJIb HEOOX0IUMMOW HHPOPMALIMK TIO IIPUEMY
Ha caiite KHUTY.

14. ®opmupyeT OTYETHYIO TOKYMEHTALMIO 110 IPUEMY Ha |-bIil Kypce I OTYeTa By3a 110
¢opme BITO-I.

15. ®opmupyeT OTUeT 110 MpUeMy Ha NEPBbIN Kypc 3a Tekyumi rog no KHUTY.

4.4.1. Paboraet noj pyKOBOACTBOM IPE/CENATENsI U OTBETCTBEHHOrO cexperaps [IpuemHon

KOMHUCCHH.

4.4.2. KOHTpOIMPYET U3MEHEHHUSI B HOPMATUBHOM JOKYMEHTALIMU [10 [IPUEMY B BY3 B COOT-

BETCTBHUHU C 3aKOHOAATEILCTBOM PO,

4.4.3. GopMHUpYET 3as1BKY Ha Y4aCTHUE B OTKPBITOM IIyOJIMUYHOM KOHKYPCE 10 KOHTPOJIBbHBIM

444,

uvdpam npuema no OrHKETHOMY (PHHAHCHPOBAHUIO 110 HAIPABJICHUAM MOArOTOBKH

U CIIELMATBLHOCTSM B COOTBETCTBUH C rprkazom MOH PO.

Ocy1iecTsisieT BBOA UHGOPMALUMK Ha caliTe WWWw.gzgu.ru B COOTBETCTBUH C 3aIIpo-
camu MOH P®.

4.4.5. ['OTOBUT NIPOEKTHI INPHUKA30B, KACAIOLIMECs OpPraHMU3allMKM M IPOBEACHHS IpHeMa -

NPOEKT Npukasza o cozaanuu [IK yHuBepcurera (CocTaB - peKTop, IPOPEKTOPEI, JeKa-
HbI, TUPEKTOPA CTPYKTYPHbIX NOAPA3ACIICHUHN );

- MPOEKTHI MPUKA30B O CO3JJAHUH TEXHUYECKUX KOMHCCHH JUIS IPHEMA I10 IIPOrpaMMaM
OakanaBpuarta, ClieUMaIuTeTa, MaruCTpaTypbl, ACIUPAHTYPbI U CIIELMAIUCTOB CPEAHErO
3BEHA;

- MMPOCKTHI MPHKA30B O CO3AaHNH YK3aMEHAIIUOHHBIX U ale/IILLIMOHHBIX KOMUCCUH J11s
npUeMa 1o nporpamMmmam 0akasaaBpuara, CrieqMaIMTeTa, MarucTpaTrypbl M aClIMPaHTYPbl.
- POEKTBI MPHKA30B O 3aYHUCICHUH CTY/ICHTOB 10 BCEM YPOBHSM I10JI'OTOBKH, (hOp-

MaM 00yueHHsl OFO/DKETHOTO U BHEOKODKETHOIO (PMHAHCUPOBAHHS.

4.4.6. Bener u opopmiIsieT poTOKOIIbI 3acenannii [ IpueMHON KOMUCCHH.
4.4.7. OcylLIECTBIISIET €KEAHEBHbBIE KOHCY/IBTALMU IPAXKAAH 110 BOIPOCAaM IIPHEMa IO BCEM

YPOBHSIM BBICILIET0 00Opa30BaHus.

4.4.8. Opranuzyet paboTy 10 CTaTUCTHUECKOH 0TueTHOCTH [IpnemMHon komuccuu.
4.4.9. TOTOBUT CTATUCTUYECKYIO MH(POPMALMIO 10 pE3yJIbTaTaM BCTYIIMTEIbHBIX HCIIbITA-

HUH.

4.4.10.00ecnieynBaeT CBOCBPEMEHHYIO Mepeaady CTaTUCTHYecKOH HH(GOpMAlMH B BbILIE-



croswme opranusauuu (MOH P® u MOH PT).
4.4.11.J1aeT OTBETHI Ha MUCbMEHHBIE 3AMIPOCH] IPAKIAH 10 BOIIPOCAM MIPHEMA.
4.4.12.I'oToBUT MaTepuassl 1 oT4eTa [ [ppeMHON KOMHCCHH.
4.4.13.Ocy1uecTBIsAeT NPeJOCTaBICHHE H KOHTPOJIb HEOOXOAUMOM HH(OPMALIHH T10 TIPHEMY
Ha caiite 1 uHpopmarmonHom crerne KHUTY.
4.4.14.1TpoU3BOUT PETUCTPALIMIO U XPAHEHHUE MEPEITHCKH C Pa3IMYHBIMU OPraHU3aIUsAMH.

4.5. BAMECTUTEJIb OTBETCTBEHHOI'O CEKPETAPS
10 OPraHU3ALIMOHHBIM BOIIPOCAM

PaboraeT nox pykoBOACTBOM NpeJceaaTelisi U OTBETCTBEHHOro cekperapsi [IpuemHo# ko-

MUCCHH.

4.5.1. YyacTByeT B IOATOTOBKE U Pa3MHOXKEHUH OJIAHKOB JOKyMeHTarmu [IprueMHO# Ko-
MMCCHH.

4.5.2. IIpoBOAUT UHCTPYKTAX PAaOOTHUKOB TEXHUYECKUX KOMHUCCHUH (aKyIbTETOB IO BO-
Npocam 3aroaHeHHs GOpM T0OKYMEHTALMK U KOPPEKIIUH OIIHOOK.

4.5.3. OpraHu3syer Bblayy peryssipHOM OTYETHOCTH O XOJIE MMoJa4u 3asBjieHuH. [Ipous-
BOJMUT CTATUCTUYECKUHN aHAJIM3 MOJAa4uy 3asBJICHUN 1O YHUBEPCUTETY B LIE€JIOM, O (aKysibTe-
Tam ¥ cretranbHoCTAM. OcyllecTBisieT pa3paboTKy rpa)uKOB, OTPAKAIOLIUX JUHAMUKY I10-
Jlauy 3as1BJICHUM 110 CMIELMATIBHOCTM U (aKyJIbTeTaMm.

4.5.4. Opranusyer opopmiieHHE U obecrieueHre HEOOXOAUMON OpITeXHUKON, KaHITOBA-
paMHu ¥ ApPYTUMH TEXHUUECKMMH CPEICTBAMU MTOMEIICHUH IS padOThl PUEMHON KOMHCCHHU.

4.5.5. KoHTponupyeT Haauuue U BOCIOJHEHHE PacXO/HbIX MAaTepHAJIOB IPUEMHOM KO-
MHCCHH.

4.5.6. IlpenocraBneHue U KOHTPOJIb HEOOXOAUMOM HMH(MOpMALMK MO MPUEMYy Ha CailTe
KHUTY.

4.5.6. Ocy1lecTBIsSeT NOANOTOBKY U clady J0KyMeHTOB [lpuemMHON komHMccHM B OTHEN
KaJIpoB U apXHB.

4.5.7. I'oToBUT MaTepualbl JJisl COCTaBlieHUus oTuera [ [puemHol komuccun

4.5.8. Yuactue B MEPONPUSTHSX, IPOBOAUMBIX (DaKyJIbTETOM JOBY30BCKOH IOAIOTOBKH B
TEYEHHE I'0/ia, HEMOCPEACTBEHHO CBA3AHHBIX C MOCTYIUIEHUEM B BY3 (JIHHA OTKPBITHIX ABEPEH U
ap.)

KoHcyipTalmu 1o Bonpocam MocTyIUIeHHs: aDUTYPUEHTOB B TEYEHHE BCETO rOJa.

4.5.9. IlpoBOOUT €XEIHEBHBIC KOHCYJbTALMM 10 BOIPOCAM IOCTYIUICHHs TIpaxk1aH B
KHUTY.

4.5.10. KoHTpoaupyeT NpaBUIbHOCTb O(OPMIIEHUS JTUYHBIX JI€]1 [TOCTYNAKIMX U JIpY-
rOM OTYETHOM JOKYMEHTALIUH.

4.5.11. VYuactByer B GOPMHUPOBAHUU CTpaTErnu npuema B BY3 B CBA3H ¢ HOBBIMH HOP-
MaTUBHBIMU JOKyMeHTaMH MuHoOpHayku Poccuu M JIOKaIbHbIMH HOPMAaTHBHBIMH aKTaMH.

4.5.12. OpraHu3yeT YHHUTO)KEHHE KOIMHMH TOKYMEHTOB A0MTYPHUEHTOB IO HCTECYCHHH
HOPMAaTUBHOI'O CPOKA XPAHEHMUS.

4.6. BAMECTUTEJIb OTBETCTBEHHOI'O CEKPETAPA
10 MPOBEACHUIO BCTYITUTEIbHBIX UCIBITAHUH
PaboraeT o1 pyKOBOICTBOM IPEICEAATElIsl K OTBETCTBEHHOIo cekperaps [IpuemHon Ko-
MHCCHH.



4.6.1. KoHcynpTHpyeT rpakad 1o tejaeQoHy M JMYHO MO BOIMPOCaM IpHUEMA IO BCEM
YPOBHSIM BBICHIETO 00pa30BaHH.

4.6.2. YuactByeT B GOPMUPOBAHUH CTPATETHU [IPHUEMA B BY3 B COOTBETCBUHU C U3MEHEHH-
SIMU B 3aKOHOJ1aTeIbCTBE PO.

4.6.3. CocraBiser pacluCaHus K3aMEHOB, KOHCYJIbTAlMK U cOOECeJOBAHUM.

4.6.4. [lonOupaeT noMeLeH st AJ1s TPOBEICHH S IK3aMEHOB U allesUIALUHI.

4.6.5. OpraHusyer MoJAroTOBKY BCTYIHTEIbHBIX UCIIBITAHUN U KOHCYJIbTalMi. Pacnipene-
JISIET IOCTYTAOUIMX U Ipernojaasatesield o ayintopusim. OCyIecTBIsIeT KOHTPOJIb Hall X010M
BCTYIHUTEIbHBIX UCTIBITAHUIA.

4.6.6. KoHTponupyer npaBWIbHOCTb PE3YJITATOB BCTYIMTEIbHBIX HUCIIBITAHUHM, BHECEH-
HBIX B 9K3aMEHALIMOHHbIE BEJOMOCTH, PU HEOOXOIMMOCTH CBEPSIET UX ¢ DajulaMH B paboTax.

4.6.7. JlnyHo nocraBnseT ONAHKU 33JaHUN K MECTY NMPOBEAEHHUSA BCTYIHTENILHBIX HCIIbI-
TAHWH M BO3BpallaeT OJJaHKK OTBETOB JIJIsl MAILIMHHOK 00pabOTKH U AeIIH(DPOBKH.

4.6.8. ObecnieunBaeT NPOBEPKY TECTOB U 0OPAOOTKY pe3y/IbTaTOB TECTUPOBAHHUSL.

4.6.9. Bener yuer pabodero BpeMEHHW MPENOJABATENIEH, YYaCTBYIOIIHUX B ITOATOTOBKE,
NPOBEIEHUH U 00padoTKe pe3ysIbTaTOB YK3aMEHOB.

4.6.10. CoOBMECTHO C MpeaceaaTesieM 3K3aMEHAMOHHOW KOMHCCHHM M OTBETCTBEHHBLIM
cekperapeM [IpreMHON KOMHUCCHU MOANUCBIBAET HK3aMEHALMOHHBIE BEAOMOCTH.

4.6.11. KonTpompyeT npaBuIbHOCTb 0OPMIICHHUS JIMYHBIX €)1 MOCTYNAOMIMX U ApY-
IOM OTYETHOW JOKYMEHTALIMH.

4.6.12. T'OTOBUT NPOEKTHI OTYETOB YHUBEPCUTETA O IMPOBEIEHUH BCTYITUTEIBHBIX HCIIbI-
TaHUH.

4.6.13. ToroButr martepuaisl 1js otyera [IpuemHoN koMuccuu.

4.7 3AMECTUTEJIb OTBETCTBEHHOI'O CEKPETAPS
10 PUEMY B MarucTpaTrypy

PaboTtaeT moj pyKoBOJCTBOM IpE/CEaaTeNsl U OTBETCTBEHHOrO cekperaps IIpuemuon Ko-
MHCCHH.

4.7.1. KoHCynpTHpYET 110 BONPOCAM IOCTYIUIEHHS B YHHBCPCUTET B TCUEHUH BCEIO
roja.

4.7.2. YuacTByeT B COCTAaBJICHHH PACITUCAHMS YK3aMEHOB, KOHCYJIbTalMH M cobecenoBa-
HUH 10 [TPUEMY B MAaruCTpaTypy.

4.7.3. YuacTtByeT B 110,100pe MOMEIIEHUH IS TPOBEJCHHS YK3aAMEHOB U allesUIALIMH.

4.7.4. OpraHusyer MOATOTOBKY BCTYIIHTEJbHBIX HCIBITAHUH M KOHCyJbTauui. Ocy-
IIIECTBIISIET KOHTPOJIb Ha/1 XO/I0M BCTYIIMTEIbHBIX UCIIBITAHUH.

4.7.5. KOHTPOIMpYET MPaBWIbHOCTb PE3YJIbTATOB BCTYMHUTEJILHBIX HCIILITAHWH, BHECCH-
HBIX B 2K3aMEHALMOHHBIE BEJOMOCTH, IIPH HEOOXOAMMOCTH CBEpsieT UX ¢ Oa/utaMu B paboTax.

4.7.6. KOHTpOIMpYeT HAIHUKE Ha CalTe HeOOXOAUMON HH(OPMALMH UL [TOCTYIIAIOLINX
B MarucTparypy.

4.7.7. OTBeyaeT Ha BOMPOCHI MOCTYIAIOUIMX B MArUCTPATypPy 110 JIEKTPOHHOH MovTe.

4.7.8. Peructpupyer B 2JEKTPOHHOM 0a3e 3asBJICHHUS [MOCTYMAIOIIMX, MPUILICILINE I10 I10-
ute Poccum.

4.7.9. KOHTpOIMpYET NMpaBHILHOCTh OGOPMIICHHS! JINYHBIX €] aOUTYPHEHTOB U JIPYroH
OTYETHOM JIOKYMEHTALUH.

4.7.10. T'OTOBHUT NPOEKTHI OTYETOB YHUBEPCUTETA [10 IPUEMY B MarucTparypy.



4.7.9 T'otoBut MaTepuaisl 11 oTyeTa [IpreMHON KOMUCCHH.

4.8. CTAPLIMI TEXHUYECKWH CEKPETAPb ®AKYJIbTETA

PaboraeTr noa pykoBoACTBOM JeKaHa (haKy/IbTeTa H OTBETCTBEHHOro cekperaps [Iprem-
HOH KOMUCCHH.

4.8.1. YdactByer B mog0dope coctaBa TEXHUUECKOH KOMUCCUH (aKyJIbTETa.

4.8.2. Ocy1ecTBIsIE€T MOArOTOBKY NoMeuieHud [IpueMHONM KOMHMCCHU M y4aCTBYET B MX
TEXHUYECKOM OCHALLCHHUH.

4.8.3. OcyIiecTBISET MOATOTOBKY CTEHAOB [UIsl OObsBICHUHA I[IpHeMHON KOMHCCHH.
Y4acTBYET B [MOITOTOBKE arMTallMOHHBIX MAaTEPUAJIOB O (PaKyJIbTETE.

4.8.4. PykoBonut paboToii nepcoHala TeXHUUECKOH KOMUCCHH (haKy/bTeTa.

4.8.5. TIpOBOIUT MHCTPYKTAX MEPCOHAIA TEXHUUECKOW KOMUCCHH (PaKyJIbTETa IO MpHe-
My ¥ 00pabOTKe JOKYMEHTOB IOCTYMAIOLLIHUX.

4.8.9. Opranusyer 1eXypCTBO TEXHUYECKOIO I1IEpCOHAIA.

4.8.10. TlpoBoauT HuHbIe Oeceapl ¢ MOCTYIAIOIMMU Ha (PaKyJIbTET.

4.8.11. TuwareapHO 3HAKOMUTCA C JIOKYMEHTAMU I[IOCTYIIAOIIMX, YCTAHABIMBACT UX CO-
otBeTcTBUE [IpaBuiam rprema u noaIMHHOCTb.

4.8.12. Koutponupyer opopmiIeHHE JIMUHBIX €]l IOCTYAOIIHUX.

4.8.13. Hecer MM4YHYIO OTBETCTBEHHOCTD 3a MPABUIBHOCTD MpHEMa U OQOpPMIIEHHE J10-
KYMEHTOB ITOCTYIAOLIET0, a TAKKE 3a UX COXPAHHOCTb.

4.8.14. YwyacTByeT B MPOBEACHUM BCTYIHUTEJIbHBIX HCIIBITAHHUH.

4.8.15. YwuyactByeT B IOANOTOBKE MAaTEPUAJIOB [UIS MIPOBEIACHHS 3aUHCIICHHSL.

4.8.16. OcyuecTBiseT MOArOTOBKY U C1avy JIMYHBIX JI€J CTYJACHTOB B OT/AEJ Ka/IpOB.

4.8.17. Opranusyer JeMOHTaX 00OpYyJOBaHHMs TEXHMYECKOH KOMHCCHH H MOATOTOBKY
ayJIUTOPHIA K y4eOHOMY IIpOLIECCY.

4.8.19. T oTOBUT MaTepHaIbI /15l OTYETA TEXHUUECKOH KOMHCCHH (PaKyIbTETa.

4.9. BAMECTUTEJIb CTAPILLIEI'O TEXHUYECKOI'O CEKPETAPA
OAKVYIJIBTETA

PaboTaeT noa pyKoBOJCTBOM CTAPIIETro CeKpeTapst TEXHUIECKOH KOMUCCHH (aKyIIbTe-
Ta.

4.9.1. YuactByet B opopmiieHHH nomelieHust [IpueMHOM KOMHCCHH.

4.9.2. OxasbIBaeT MOCTYIAIOIIHM IOMOILb IPH 0DOPMIIEHUH 3asBJICHUH.

4.9.3. OcymecTBISET BBOJL JaHHbIX O MOCTYIIAIOLIEM B JIEKTPOHHYIO 0asy.

4.9.4. Odpopmisier JOKYMEHTbI JTUUHBIX JIE]T ITOCTYMAOUIHX.

4.9.5. OpopmisieT U3BEILEHHs U PACIIUCKU O IIPUEME JOKYMEHTOB.

4.9.6. OcyiecTBisieT AeKypcTBO B [IpueMHON KOMHCCHH.

4.9.7. OCyLIECTBISIET KOHTPOJIb 32 KOPPEKTHOCTBIO O(QOPMIICHHUS IK3aMEHALIHOHHBIX
JIMCTOB IOCTYTAIOLIHMX.

4.9.8. YyacTByeT B [IOJrOTOBKE JOKYMEHTOB I [peMHOM KOMHUCCHH /1711 Cla4M B apXHB.

4.9.10 YyactByeT B JieMOHTaxe 00opynoBaHus IIpHeMHOM KOMHCCHM W IMOArOTOBKE
ayJMTOPUI K yueOHOMY IpoLECCYy.

4.10. OTBETCTBEHHBIH 110 MPUEMY B MAarucTpaTypy (axyibreTa.



PaGoraer nox pykoBoACTBOM JekaHa (hakysbTeTa M OTBETCTBEHHOIO CeKpeTrapsi
[IpuemHOM KOMHCCHU;

4.10.1. IIpoBOOUT MHCTPYKTaX YWICHOB [IPUEMHON KOMHUCCHH (PaKyJIbTeTa U IMOCTO-
SIHHBIM KOHTPOJIb 32 UX PabOTOM;

4.10.2. Bener npuem rpaxaaH no BOIpPOcaM MpHeMa, AaeT OTBEThI Ha ITMCbMEHHBIE
3aIIPOChI 10 IPUEMY B MarucTparypy;

4.10.3. KoHTponupyeT npaBUIbHOCTb OPOPMIICHHS TOKYMEHTOB, IOCTYIAIOIIHUX U
BBeJ/IeHHE UX JaHHbIX B 0a3y ACY YHuBepcurer;

4.10.4. Opranu3yeT MNOATOTOBKY BCTYNUTEIbHBIX HCIBITAHWUA B MarucTparypy.
Ocy1iecTBisieT KOHTPOJIb HaJl XO/10M BCTYIIUTEJIbHBIX UCITBITAHHM;

4.10.5. KoHTponupyeT NpaBUIBLHOCTb PE3YJIbTAaTOB BCTYMUTENIBHBIX WCIIBITAHUH,
BHECCHHBIX B 9K3aMCHAIIMOHHBIE BEJIOMOCTH, PU HEOOXOIMMOCTH CBEPSIET UX C Oaj1aMu
B padorax;

4.10.6. ObecrieunBaeT CBOEBPEMEHHYIO Cady 9K3aMEHALMOHHBIX BEIOMOCTEH B
IPUEMHYIO KOMHUCCHIO;

4.10.7. OpraHu3yeT U KOHTPOJHUPYET CBOEBPEMEHHOCTb U IIOJIHOTY pPa3MELICHHUs
pEUTHHTA MOCTYNAIOIUX Ha CAUTe YHUBEPCHUTETA;

4.10.8. HeceT OTBETCTBEHHOCTD 3a MPABUILHOCTH IpHeMa U O(OPMIICHHE JIMYHBIX
JIeJ1 MOCTYTIAkOIIKMX T10 IPOrpaMMaM MarucTparyphl;

4.10.9. ObGecrieunBaeT COXPAaHHOCTb JNOKYMEHTOB [0 CAAYH JIMYHBIX €I B OTACI
KaJJpOB U apXHUB NPUEMHON KOMHUCCHH YHHUBEPCUTETA,;

4.10.10. 'OTOBHT CTaTUCTHUECKYIO HH(OPMALIMIO 10 pe3yIbTaTaM BCTYIHTEIbHBIX
HUCITBITAHUH;

4.10.11. OGecnieunBaeT NOArOTOBKY MaTepUasIOB UL ITPOBEACHUS 3aUMCIICHHUS;

4.10.12. [Ipou3BOAXT MOATOTOBKY M CAady JUYHBIX J€J] CTYACHTOB B OT/IEN KaJpOB
M B apXHUB PUEMHON KOMUCCUN YHUBEPCUTETA.

[TpoekT BHOCHUT COI'JTACOBAHO
OtBercTBeHHbIN cekpeTaps [1K [Ipopegrop no YP
7
W, W.W. llapanos Y JLI. Cyaranosa




